
have��been��submitted��to��open��positions��within��your��department.��

The��Faculty��Recruiting��System��can��be��accessed��via��the��following��URL:��https://facultyrecruiting.northwestern.edu.����Once��you��log��in��with��your��
NetID��and��password,��you��will��see�� ��
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Counter��gives��instant��data��on��applications;��
or,��jump��to��recent��materials��or��reviews��here��

When��you��click��into��a��search,��you��will��see��
ou �� ��
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Use��filters��to��limit��applications��in��view.����
Click��column��headers��to��sort.����Add��
additional��columns��using��“Optional��Fields”,��
or��“Export”��data��to��a��variety��of��formats.��

Review��
applications��

To��drill��into��an��individual��
application,��click��the��
candidate’s��name��
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(see��applicant��
information��and��
materials��
continued��on��next��
page)��

Enter��your��review��score��and��
comments��here.����Be��sure��to��save��
review��when��complete.��

Optional:��Can��add��tags��to��help��
sort��candidates��in��your��Dashboard��
(e.g.,��“already��reviewed”)��

View��applicant��information��here��
(also��see��next��page)��
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Guide��to��using��Disposition��Codes��

Disposition��codes��serve��two��purposes��–��to��define��the��stages��of��the��application��review��process,��and��to��allow��search��committees��to��define��the��
reason��that��a��candidate��was��rejected��from��consideration��(or��withdrew��themselves��from��consideration).����These��purposes��will��be��outlined��below.����
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Sample��FRS��Application��Form��

��

��

��
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Sample��Application��Form,��cont’d.��

��

��
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Sample��Application��Form,


