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Complete the required fields:  

Building name – will autofill based on location.  
Type on the magnifying glass to make changes.

Floor – includes roof.

In Service Date – will default to the date entered. 

Life Expectancy – will default to 10 years. 

Condition – drop down menu. 

Asset Name – free type field. 

Observer Notes – free type field. 

Photo – not required, but highly suggested. 
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DIRECTIONS:
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